
Los Altos is a full service City 
with a budget of approximately 
$39 million and a full-time staff 
of 130 employees. The Civic 
Center complex houses the 
City Hall, Youth Center, Police 
Station, Library, History  
Museum and Community  
Center. Los Altos, California 
(population 29,431) blends a 
distinctive community-oriented 
character with the proximity 
and influence of the Bay Area’s 
cultural, recreational and  
business attractions.  

With its picturesque neighbor-
hoods, downtown village and 
highly-rated schools, Los Altos 
is one of the premier residential 
communities on the San Fran-
cisco Peninsula and a very de-
sirable place to live, work and 
raise a family. It is located 40 
miles from San Francisco, just 
south of Palo Alto and minutes 
from the heart of Silicon  
Valley.  

Part Time Parking Enforcement Officer 

The Los Altos Police Department 
is a progressive organization con-
sisting of 30 sworn officers and 16        
non-sworn personnel dedicated to 
providing a high level of service to 
the community.  

The department is committed to 
the concept of community-oriented 
policing and continually strives for 
excellence. Police staff take pride in 
themselves, the community 
they serve and their dedica-
tion to making a positive 
contribution to the field of 
law enforcement.  

The Parking Enforcement 
Officer is a civilian non-
sworn position responsible 
for the enforcement of local ordi-
nances and state laws governing 
vehicle parking. This position heav-
ily interacts with employees of local 
businesses, residents and other 
members of the community. 

Police Organization About Los Altos 

Position 

The ideal candidate will embrace 
the City’s emphasis on excellent 
customer service, will be detail ori-
ented while able to multi-task, will 
use initiative and independent judg-
ment, will be comfortable using 
automated work equipment and 
computers and will be a team play-
er who enjoys working with a varie-
ty of City staff as well as the public. 

Ideal Candidate 



Typical Duties / Essential Job Functions 

Typical duties include, but are not limited to: patrolling an assigned area to look for parking ordinance violations 
and issuing citations for observed violations; responding to traffic complaints and appropriately addressing the 
complaints; assisting with parking and traffic related issues during downtown festivals and events; answering a 
wide variety of questions from the public regarding parking and related laws; assisting officers with vehicle tows 
and abandoned vehicle abatement. 

Minimum Qualifications 

Education: Must be a high school graduate or equivalent 

Ability to: 

 Interpret, apply, explain and enforce laws, codes, and ordinances related to parking enforcement 

 Operate a motor vehicle safely while conducting job duties 

 Communicate effectively in English both orally and in writing 

 Exercise sound judgment with minimal supervision 

 Work outdoors under all types of weather conditions 

 Operate an automated ticket writer, license plate reader, and possess 
basic computer skills 

 Stand/Sit for extended periods of time 

 Work under pressure with frequent interruptions 

 Establish and maintain effective working relationships with staff, public, 
and other agencies 

 Operate police radio and communications equipment 

Licenses & Certificates: Possession of a valid California driver’s license is required 

Salary and Benefits 

$18—$20 hourly 

This position will have a minimum of 18 hours per week, with the opportunity for additional hours depending 
upon the needs of the City. Weekend and weekday scheduling will be required. 



Application Procedure 

Qualified candidates must submit their applications no later than 5:00 p.m., December 19, 2014. 

Applications may be submitted the following ways: 

 Apply online at www.calopps.org, Member City: Los Altos 

 Visit the City of Los Altos website at www.losaltosca.gov/jobs to print the application form 

 Obtain an application in person by visiting Los Altos City Hall 

Selection Process 

All applications will be reviewed.  Those most closely 
matching the City’s desired qualifications and needs 
will be invited to participate in the interview process. 

Background Requirements 

Finalists will be required to undergo a background in-
vestigation check.  Past criminal convictions cannot be 
grounds for automatic disqualification; all candidates 
will be evaluated on a case-by-case basis. 

The selected candidate will be required to complete a 
pre-employment physical examination.   

Equal Opportunity Employer 

The City of Los Altos is an equal opportunity employer and values diversity. If you are a qualified individual with 
a disability as defined by the ADA/FEHA and you need reasonable accommodation to participate in the inter-
view process, you must notify the Human Resources Division at time of application. Pursuant to ADA/FEHA 
regulations, official documentation to support your request may be required. 

City of Los Altos 
1 N San Antonio Road 
Los Altos, CA  94022 

www.losaltosca.gov 
facebook.com/LosAltosPolice 
twitter.com/LosAltosPD 
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